Creating your Word Bibliography (MAC) 2011 v14.1.0
· Open a NEW document in ‘Word’
· Select ‘Document Elements’ from the top tool bar
· Select ‘Harvard’ from the drop down selection under ‘References’
· Click on ‘Manage’ under the Harvard drop down bar
· The little box below will display to the right of the Word page. Click on the + symbol at the bottom left of the little box
· A larger box will display (shown below to the left)
[image: ]
· Select the ‘Type of source’ from the drop down selection ie. Book, internet etc.
· Complete each section with the information taken directly from the resource.  If the information is not available ie. No author, then leave it blank.
NB:  When you click in each box, an example of how to enter data displays on the bottom of the box.
· Once you have completed the citation it appears as shown:
(Grant, 2013) in the little box
· This is simply a citation to be used if quoting a person within your text.
· To create your Bibliography  select:
‘Bibliography’ and then in the drop down choose ‘Bibliography’ again

Grant, A., 2013. Saying NO to plagiarism. Erina: GRIF Publishing.
[bookmark: _GoBack]
Oliver/Student handout 2013
image1.png
View

Inbox - AGrant@ccas.nsw.edu.a

Attachments

.] Reference Scrn - Windows Photo Viewer -4

Bum v Open v

ol = an ;

= B0 e fome e oo s O

o4

Create New Source

Bilography Fiids for APA (* Recommended Field

S wp— —_—

“Name of Web page

“Name o Web st

Frocuction comaany

P — “Monensccussed ~Day accased

caor &

~4_Joanne Andrews SUn326PM e

Clickview Online Up.

sa su

6 7
13 14
20 21
27 28

ointments.

S
B

AN

This folder is up to date. ] Connected to Microsoft Exchange. \m B3 100% (.

1AM

30/07/2013

[ w__ DI»

<





